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The Department of France’s Constitution and Bylaws Take Precedence Over This Document

STANDARD OPERATING PROCEDURES — American Legion Riders
The Standard Operating Procedures — American Legion Riders of the Department of France, The American
Legion, were adopted at the Second DEC via GoToMeeting video platform, 24 October 2020, by Unanimous

Consent.

Unless otherwise stated, whenever the masculine or feminine gender is used, both are intended

ARTICLE I - DEPARTMENT AMERICAN LEGION RIDERS COMMITTEE
Section 1. Purpose

To ensure The American Legion Riders (ALR) operate by the Department of France rules and procedures and

operate within the guidelines of resolution 35 as adopted October 17-18, 2007, Resolution 32 as adopted in
May 2011 and any subsequent resolutions as adopted at the National Executive Committee of The American
Legion.

The American Legion Riders (ALR) is a program of The American Legion. Members of the ALR come from

The American Legion, The Sons of the American Legion, and The American Legion Auxiliary, collectively
"The American Legion Family," who share an interest in motorcycling. They can be found participating in

parades, partaking in motorcycle events, and supporting the communities in which they live, work, and play.
The American Legion Riders, Department of France (hereafter Department ALR) is formed as a program of

the American Legion Department of France:

e To promote the aims and purposes of The American Legion as a family-oriented motorcycling activity
for members of The American Legion Family.

e To promote and support the programs and charities of The American Legion.

e To promote and support the programs and activities of The American Legion, Department of France,
and its Posts.

e To promote motorcycle safety programs and to provide a social atmosphere for members who share the
same interest.

e To participate in events and ceremonies which are in keeping with the aims and purposes of The
American Legion.

e To organize and participate in charity events helping our veterans, their families, and the local
community.

The ALR is not a motorcycle club (M/C) and does not practice M/C rules or regulations. There is no
patching or pledging permitted. An ALR Chapter Member is not permitted to join the '"Council of
Clubs."

American Legion — Department of France
SOP — American Legion Riders — 24 October 2020
Page |3



American Legion — Department of France
Standard Operating Procedures — American Legion Riders

Section 2. Department Committee Members
a. Chairperson
b. Area Chairperson (Northern, Southern)
Additional chairmen may be added deemed necessary by committee
c. Adjutant/Finance Officer
d. Chaplain (when deemed necessary by committee)
e. Safety Officer (when deemed necessary by committee)
f. New Chapter Development Officer/Out of Area Chairperson
g. Sergeant at Arms (when deemed necessary by committee)
Section 3. Department Committee Qualifications

a. Must be a member in good standing of The American Legion and a current American Legion Rider
within the Department of France.

b. Must be a current or past officer of an American Legion Rider Chapter.
Section 4. Selection
a. The Department of France Commander appoints the Department Chairperson.

b. Chapters within Area elect the Area Chairperson with the agreement of the ALR Committee Chairperson
and approval of the Department Commander.

c. The Department Chairperson appoints the Adjutant/Finance Officer, Chaplain, Safety Officer, New
Chapter Development Officer, and Sergeant at Arms with the approval of the elected Area Chairperson
and the Department Executive Committee.

d. All members of the Committee are expected to attend all Department of France events, Conferences, and
Conventions.

Section 5. Duties
a. Department Chairperson
(1) Charged with the overall supervision of the Committee and the American Legion Riders program in

the Department of France, reporting directly to the Department Commander and the Department
Executive Committee.
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(2) Sets the agenda for meetings of the Committee.

(3) Monitors to ensure all Areas and Chapters are following the rules and procedures as set forth by the
Department of France and the National Organization.

(4) Monitors to ensure all functions participated in by the ALR Chapters are within the guidelines set
forth by the Department of France and the National Organization.

(5) Monitors to ensure that the good name of The American Legion is not tarnished in any way by

actions of American Legion Riders or Legion Rider Chapters that could be perceived as detrimental

to our image in our community or host nation.
(6) Monitors to ensure the motto "Legion Family First, Rider Second" is instilled in every Chapter.

(7) Monitors to ensure all necessary reports to the Department Commander and Department Executive
Committee are submitted promptly.

(8) Promote the growth of the American Legion Riders Program within the Department.
(9) Promote the interaction and cooperation between Chapters within the Department.
b. Area Chairperson

(1) Shall assume the duties of the Chairperson in his/her absence at the instruction of the Department
Commander or Department Executive Committee.

(2) Represent Chapters within their area at all Department ALR Committee meetings.

(3) Will hold area meetings to coordinate activities of Chapters within the area, hear concerns,
disseminate information, conduct training, and promote Department activities.

(4) Shall make reports to the Chairperson before Convention and as required.

Reports should cover all aspects of Chapter membership, recruitment, social events, mileage, hours,

and funds expended in support of community events and programs, training, and any other
information for the good of the American Legion Riders.

(5) Monitor to ensure all Chapters are following the rules and procedures as set forth by the Department

of France.

(6) Responsible for ensuring the administration, operation, safety of the Chapters and following
guidelines set forth by the Department of France and the National Organization in their area.

(7) Visit Chapters within their area regularly.

(8) Provide advice and assistance to Posts within their region that wish to start an ALR Chapter in
conjunction with the Committee New Chapter Development Officer.
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(9) Promote the growth of the American Legion Riders Program in their area by advocating and
assisting posts in establish ALR Chapters.
(10) Promote the interaction and cooperation between Chapters within the Department.

(11) Coordinates ALR participation in Department/Post led Legion awareness drives occurring in their
area.

¢. Adjutant
(1) Records minutes of all Committee activities.

(2) Prepares a list of unfinished matters from the minutes of the previous meeting for inclusion in the
Chairperson’s agenda.

(3) Keep such records as the Department Executive Committee and National organizations may require.
(4) Maintains copies of minutes and reports.

(5) Handles all administrative functions and correspondence of the Committee at the direction of the
Chairperson.

d. Finance Officer
(1) Maintains accurate financial records of all transactions by the Department ALR procedures.
(2) Handle funds per Department ALR procedures.
(3) Provides financial reports to the Department ALR Committee at all committee meetings.
(4) Submit annual budget forecast by May 15th of each year.
(5) Provide financial reporting to the Department Executive Committee as required.

e. Road Captain/Safety Officer

(1) Primary duty is to ensure the safe operation of group rides and events by following all applicable
Local laws.

(2) Provides training to Chapter Road Captains and passes along safety information to American Legion
Riders.

(3) Assists the Chapter Road Captains in educating members about "Group Riding" techniques and
general safety principles.
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f. New Chapter Development Officer
(1) Promotes the establishment of new ALR Chapters.
(2) Assists Posts considering sponsorship of an ALR Chapter.

(3) Monitors and ensures sponsoring Posts have the required number of qualified riders to start an ALR
Chapter.

(4) Provides applications and training material.

(5) Assists in scheduling the formation of the Chapter and advising the Chairperson and Adjutant of the
date, time, and location to publicize to other Chapters to for support.

(6) With Area Chairmen, coordinates ALR participation in Department/Post led Legion awareness
drives.

(7) With the approval of the Department ALR, will issue temporary charters to Chapters that have
completed application and met membership requirements.

Section 6. Meetings

a. There shall be at least four (4) official committee meetings as scheduled by the Department Adjutant.
These meetings occur at the Department Convention and at each Department Executive Committee.

All Chapter Directors, or their designee, may attend these four regularly scheduled meetings and will
have voice but not vote at these meetings.

b. Supplementary/Special meetings may be called by the Committee Chairperson at times and places of
his/her discretion.

Attendance of Supplementary/Special meetings by Chapter Directors, or their designee, is left to the
Department Chairperson’s discretion.

c. Committee members are expected to attend all meetings.

d. Use of video teleconferencing and technology are authorized and encouraged to allow max
participation.

e. Minutes of all meetings must be prepared by the Committee Adjutant and submitted to the
Department Adjutant.

f. Permanent charters will only be considered at Department Convention.
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Section 7. Sub-Committees

Sub-Committees may be established by the Chairperson at any time for any purpose as deemed
appropriate.

Section 8. Financial

a. The Department ALR is a "self-funding" program of the Department. The ALR will deduct expenses
and withhold 20% of the net proceeds of Department events to fund future events.

b. The Department ALR will turn over all funds raised in the name of American Legion Programs and
Charities, by Chapters within the Department, to the Department of France at the Department’s

Annual Convention.

c. The Department ALR’s finances shall be under the control of and subject to audit by The American
Legion Department of France.

The Department of France Finance officer will be one of the signatories on the Department ALR
bank account.

d. The Department ALR Chairman shall provide an annual financial report to the Department of France
Executive Committee at Department Convention.

ARTICLE II - AMERICAN LEGION RIDER CHAPTER
Section 1. Purpose
Chapters of the American Legion Riders, Department of France Associate to:
e Promote and support activities of their Post as well as those of the Department of France.
e Promote and support programs and charities of The American Legion.

e Organize and participate in charity events helping the military and veterans, their families, and the local
community.

e Participate in parades and other ceremonies which are in keeping with the Aims and Purposes of The
American Legion.

e Promote motorcycle safety programs and to provide a social atmosphere for American Legion Family
members who share the same interest.

Section 2. Establishment of Chapters

a. Sponsoring posts will contact their Area Chairman and New Chapter Development Officer to begin the
carter process for a new Chapter.
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b. New Chapters must have a minimum of six (6) qualified Riders.

(1) Chapters established prior to the approval of this SOP shall be considered grandfathered and the
chapter can remain until such a time as there are no active or qualified riders.

(2) If a post is unable to find six (6) qualified Riders to establish a chapter, its riders should associate
with another chapter until such a time as it can meet membership requirements.

c. New Chapters must take the number of the sponsoring Post as their Chapter number.

d. Chapters must be sponsored by a post and approved by the ALR Committee at convention before it is
considered an official Chapter and a charter is issued.

Section 3. Membership Qualifications
a. Members:

(1) Must be a member in good standing of The American Legion, The Sons of the American Legion, or
The American Legion Auxiliary.

(2) A rider may not hold membership in more than one Chapter of the ALR.
(3) Each ALR member shall establish and maintain membership by owning, either individually or
through marriage, a motorcycle or trike registered and insured according to local law and the

operator must have a license with proper endorsement.

(4) On Department of France or National motorcycle events, a minimum of 750cc will be required to
participate along with the proper endorsements, insurance, and signed waiver.

(5) Individual ALR Chapters may allow for continued membership for those members who have given
up motorcycle ownership due to age, illness, injury, or other reasons beyond a member's control.

b. Support Members: Chapters may accept support members, but at a minimum, they must:

(1) Be a Legion Family member (i.e. The American Legion, Sons of The American Legion or The
American Legion Auxiliary) in good standing under the guidelines of one of the three organizations
and identified by a "Supporter" Patch under the ALR back patch.

(2) A supporter may only be a Supporter of one ALR Chapter.

(3) May only hold the Adjutant/Finance Officer and Chaplain positions at the Chapter level.

(4) May not hold any Department ALR Committee position.

(5) May not vote at the Chapter level.

(6) May not be included in total membership counts.
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c. No other membership or association category is authorized.
Section 4. Organization

a. Application for establishment must be completed by duly elected officers of the Post and contain the
names of charter members.

b. Approved Post Chapters will be subject to all applicable provisions of the Department of France ALR
SOP.

c. Post Chapters will adopt Chapter SOPs that adhere to the template disseminated from the Department
ALR in order to have their charter approved.

d. An ALR Chapter exists at the discretion of the sponsoring Post and the consent of the Department.

e. Post Chapters in violation of the Department of France ALR SOP may have their charter suspended or
withdrawn.

(1) A Chapter’s charter may be temporarily suspended or withdrawn by the sponsoring post.

(2) A Chapter’s charter may be temporarily suspended by the Area Chairman pending a hearing before
the Department ALR Committee.

(3) A Chapter’s charter may be withdrawn through vote of the Department ALR Committee.

(4) Members of a Chapter that has been suspended or withdrawn will be denied voice and vote in
Department and Area meetings.

(5) In the event an ALR Chapter is suspended or withdrawn its status changes to a “Chapter not in good
standing,” its member must immediately cease wearing the ALR Patch until such time as said
Chapter is once again considered a “Chapter in good standing”.

f. Chapters created prior to the approval of this SOP by the DEC must acknowledge their compliance with
this SOP and adopt chapter SOPs that adhere to the template disseminated from the Department ALR

within 180 days in order to receive their charter.

Chapters that fail to adhere to the above within the time allotted will be considered a Chapter not in
good standing.

Section 5. Required Officers
a. Director
b. Assistant Director

c. Adjutant/Finance Officer
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d. Road Captain/Safety Officer
e. Chaplain
f. Sergeant-at-Arms
Section 6. Duties
a. Director:
(1) Serves as Chief Administrative Officer of the Chapter and presides over all meetings.
(2) Serves as liaison to the Executive Committee of sponsoring Post.
(3) Supervises all affairs of the Chapter.
(4) Coordinates with other ALR Officers at the Chapter, Area, and Department level.
(5) Submits reports as required by the sponsoring Post, Area, and Department.
b. Assistant Director:
(1) Perform such duties as directed by the Chapter Director.
(2) Executes the duties of the Chapter Director during his/her absence or disability.
¢. Adjutant/Finance Officer:
(1) Adjutant:
(a) Shall maintain membership records sufficient to establish:
1. Members in good standing.
i1. Eligibility to be a rider.
ii1. Contact Information.
iv. Motorcycle license and local insurance requirements.

(b) Maintain membership records of members who are current and in good standing and provide an
accurate roster.

(c) Send a delinquent notice to members whose dues have lapsed and to those Lifetime Members
who have not provided proof of eligibility by January 1st.
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(d) Maintains a full and accurate record of all Chapter proceedings at meetings.
(2) Finance Officer:
(a) Maintains accurate records of all transactions by the sponsoring Post's financial requirements.

(b) Deposits funds in an assigned bank-account and disburses funds as approved by the Chapter or
directed by the Post.

(c) Provides financial reports to the sponsoring Post Executive Committee monthly.
(d) Collect dues as required.

d. Road Captain/Safety Officer:

(1) Road Captain:

(a) Responsible for organizing group rides and reporting details to the Adjutant.
(b) Responsible for reporting to the Adjutant the following:
1. Date and name of the event or ride.
ii. Names of riders on the ride.
iii. Length of event or ride in hours and miles.

(c) Assigns additional road captains and sweeps for large groups and determines the safe number of
riders in each group.

(d) Responsible for giving a pre-ride briefing covering the route, hazards, and hand signals.

(e) Shall ensure all riders sign a waiver of liability before all rides. Signed waivers will be given to
the Adjutant for filing.

(2) Safety Officer:
(a) Promote safe riding techniques and ongoing training.

(b) Ensure the safe operation of group rides and events and adherence to applicable local laws and
regulations.

e. Chaplain:

(1) Offer the invocation at the beginning and the benediction at the end of all meetings and Chapter
functions.
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(2) Visit sick and distressed members, their immediate family, and fellow veterans, reporting to the
membership their status and needs.

(3) Report the death of any Chapter members to the Director, the Area and Department Chairperson.
f. Sergeant-at-Arms:

(1) Preserve order at meetings and gatherings.

(2) Assist the Road Captain in enforcing all rules of safe riding during rides, runs, and events.

(3) Ensure members attending ALR meetings are current members and are in good standing, identify
any guest(s) and their business with ALR and make Introductions when called upon.

(4) Be responsible for the logistics and proper staging of flags and meeting room for all meetings and the
appropriate staging of Flag Bikes and motorcycle during parades and escorts.

Section 7. Discipline

a. Any member of a Chapter may be expelled for cause by a two-thirds vote of the Chapter Executive
Committee after charges are preferred under oath in writing, and a fair trial had upon the same.

b. A member who has been expelled or suspended from a Chapter for any cause may be reinstated to
membership by a two-thirds vote of the membership present in a Chapter meeting, and the payment of
current dues for the year in which the reinstatement occurs.

c. No person who has been expelled by any other Department organization shall be admitted to membership
in the ALR without the consent of the expelling organization, except that where such consent has been
asked for and denied by such organization, the applicant may then appeal to the Executive Committee of
the Department for permission to apply for membership in the ALR, and shall be ineligible for
membership until such permission is granted.

Section 8. Election of Officers

a. All elected officers of The American Legion Riders Chapters serve with the consent of their sponsoring
post.

Any officer may be removed for cause by a vote of their Post Executive Committee

b. All officers of The American Legion Riders Chapter shall be elected annually, approved by their post,
and shall hold office until their successors are duly installed or as otherwise provided.

Section 9. Finances

a. Finances will be derived from Membership Dues, sale of approved merchandise and such other revenue
sources as approved by the ALR General Membership.
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b. Checks issued by the ALR Chapter must have the Post Finance Officer or his/her designee as one of the
signatories on the bank account. The ALR Chapter may decide the other Chapter signatories on said
instrument.

c. The ALR Chapter Finance Officer must file a financial statement detailing receipts and disbursements,
each month with the Post Financial Officer which will be reported to the Post General Membership.

d. Monies raised in the name of American Legion Programs and Charities will be turned over to the
Department ALR at the DEC occurring immediately after the funds are raised.

e. Detailed financial reports will be provided to the Post and Department ALR Finance Officer as required.

f. An ALR Chapter may not incur any debt in the name of Post without prior approval of the Post
membership documented in the Post Memberships minutes.

g. The ALR Chapter of a Post is a program of the sponsoring Post and derives its tax status from the
sponsoring post. The Chapter shall collect, retain, and disburse funds in a manner that is in keeping with
all local, state, and national laws and post procedure under which the sponsoring post operates.

g. Should the ALR Chapter be dissolved, suspended, or revoked, all outstanding debts shall be expediently
discharged and the remainder of all monies and property will be turned over to the Sponsoring Post for
disposition. If an ALR Chapter is dissolved, no monies shall be distributed among Chapter.

Section 10. Amendments

Any changes to this document must be approved by the Department ALR Committee at Convention or as
approved by the DEC.

ARTICLE III - PATCHES AND APPAREL
Section 1. ALR Patches

a. Only the American Legion Riders shoulder and back patch, as copyrighted and sold by The American
Legion’s Emblem Sales division or nationally approved vender, is authorized for wear by members in
good standing of the ALR.

b. All ALR back patches, as copyrighted and sold by The American Legion’s Emblem Sales division or
nationally approved vender, which was approved for wear prior to the approval of these rules by the
DEC shall be grandfathered in until such time as the wearer retires the vest or National requires patch
change.

c. In the event an ALR member is suspended, membership revoked or status changes to a “member not in
good standing,” said member must immediately cease wearing the ALR Patch until such time as said
member is once again considered a “member in good standing.”

d. Department standards for patches and rockers are on file with Emblem sales.
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(1) Shoulder patch (4 X 5% 3-Line and 4 X 3% 1-Line).

(2) Back patch (8 Y2 X 12 3-Line and 8 %2 X10 1-Line).

(a) PUFL members shall be entitled to wear two (2) gold stars one on either side of the word American.

(b) Charter Members shall be entitled to wear a gold border around their Patch.

(c) The three-line patches will have one top line and two bottom lines.

1. Top Line: Department of France.

ii. Chapter Number (Example: Chapter GR06).

iii. Middle line: City, Country (Example: Stuttgart, Germany).
e. Lower Rockers must be in gold letters and placed below the back patch.

The only approved words on the lower Rocker are:

(a) Legionnaire

(b) Veteran

(c) Auxiliary

(d) SAL

(e) Squadron
f. Upper Rockers are reserved to indicate branch of service and placed above the back patch.
g. Rockers Must not touch the Back Patch.

h. ALR members must ensure the appearance of their Patch in no way resemble a three (3) piece Patch worn
by M/C’s.

Section 2. Riders Vest
a. ALR Back Patch. Centered, left to right, and attached to the back of the vest.
b. US Flag patch Attached to the upper left side of the front of the vest.
Nothing is permissible above the flag

c. Individual patches and pins are permitted:

American Legion — Department of France
SOP — American Legion Riders — 24 October 2020
Page |15



American Legion — Department of France
Standard Operating Procedures — American Legion Riders

(1) Should present a positive image of The American Legion.

(2) Should not be degrading or derogatory to humanity or country.
(3) Should not be politically partisan.

(4) Should not indicate membership in, or support of, any M/C.

d. The Director, Post Commander, or ALR Committee members can restrict patches and pins that are not
appropriate.

Section 3. Wear of Legion Riders Regalia

a. Legion Riders belonging to an officially Chartered Legion Rider Chapter are permitted to wear the
Legion Riders vest to Department Convention, Meetings, and Conferences.

b. The official uniform of the American Legion includes the Legion/SAL/Auxiliary cap and is to be worn at
official American Legion functions and meetings.

It is suggested that ALR members wear dark pants and white shirt with their rider vest at such
events.

c. Members WILL NOT wear any member or support patches of an M/C with anything which contains the
ALR emblem.

d. Members WILL NOT wear any politically partisan clothing with anything that contains the ALR
emblem.

ARTICLE 1V - NATIONAL GUIDELINES

From resolution 35 as voted on by the national executive committee of the American Legion on October 17-18,
2007 and amended by resolution 32 by the national executive committee of the American Legion on May 4-
5,2011:

All American Legion Rider groups must be a program supported by a Post or Department of The American
Legion and shall uphold the declared principles of The American Legion as well as conform to and abide by
the regulations and decisions of the Department, Post or other duly constituted Department governing body.
The following guidelines are recommended for The ALR program of The American Legion:

a. All members of The American Legion Riders shall be current members of The American Legion,
American Legion Auxiliary or Sons of The American Legion.

b. Each ALR member shall establish and maintain membership by owning, individually or through
marriage, a motorcycle, licensed and insured as required by state law.
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c. ALR programs may allow for continued membership for those members who have given up
motorcycle ownership because of age, illness, injury, or other reasons outside the member's
control.

d. All ALR members shall strive to maintain the image of The American Legion, at all times upholding The
American Legion name and emblem, which symbolizes the integrity and principles of this great
organization.

f. All the ALR groups shall avoid the perception of being a "motorcycle club" or “biker club".

g. The only recognized The American Legion Rider logo is that which is copyrighted and sold through The
American Legion National Emblem sales.

h. All Members will obey the motorcycle laws of their state.

1. No use of rockers with the ALR patch, because touching the patch violates trademark laws of the ALR
patch.

J- Sponsoring organization (Post and Department) will review liability insurance coverage to ensure that
adequate coverage is available to cover the organization to include coverage for any specific special
riding events.

k. American Legion Rider groups shall abide by The American Legion Constitution and Bylaws as well as
the established Post and Department directives.

1. The American Legion National Headquarters and the respective Departments shall maintain general
oversight of ALR Program as regards to proper use of the name and emblem of The American Legion,
ALR and The American Legion Legacy Run, and compliance with the National Constitution and
Bylaws of The American Legion.

Bold fields indicate what was amended by Resolution 32, May 4-5, 2011

ARTICLE V - AMENDMENTS

Section 1. These Bylaws may be amended at any DEC meeting, by a vote of two-thirds (2/3) of the voting

strength, provided the proposed amendment shall have been submitted through the Department Adjutant, to
the Posts and to the members of the DEC, by mailing or emailing the same to them at least two (2) weeks
prior to convening of the next DEC Meeting. Any such proposed amendments shall be accepted for
transmittal by the Department Adjutant only when submitted to him by a letter signed by the Commander of
one (1) of the several Posts of the Department, or by three (3) elected Department Officers.

Section 2. Any such proposed Amendment may be changed by Amendment thereof without further notice by a

two-thirds (2/3) vote of the voting strength of the DEC.

Section 3. These Bylaws may also be amended at any Department Convention by a two thirds (2/3) vote of the

voting strength of the Convention, without prior notice.
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The Standard Operating Procedure — American Legion Riders of the Department of France, The American
Legion, were adopted at the Second DEC, via GoToMeeting video platform, 24 October 2020, by Unanimous
Consent.

ATTEST:

yo/m/ D. f /érwvng Dantos z;%fwzradé

John D. Fleming Santos Alvarado
Department Adjutant Department Commander
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